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06 VipasmeHy MHGOPMATH3AIMI U JOKYMEHTAIOHHOTO OGECTICUCHIE |
Amvmaucrpatnu ITpesunenra Pocemiickoii @eneparm

1. OBIIUE TIOIIOXEHW

1. Vmparnenme uHGOpMaTM3AMM W  HOKYMCHTAIWOHHOIO  oGecHeyeHu
Amommctpary Tlpeaunenta Poceuiickoit Mexepapm (Kanee MMeHyeTcs - YIIpasIerue)
ABISTCTCA  CTPYKTYPHBIM IojpastedermeM AmMusmcrparmy  Ilpesumenta Poccmifoxoi
Deneparum. )

2. Cpowo JesTeNBHOCTH YIpaBIeHMC OCYIIECTBIICT B  COOTBCICTBMHL C
Koncruryimeit Pocouiicxoit Oemeparpm, saxoHaMu Poccmiickoiit Memepaipt, yKasaMu B
pacropsokermamy  IIpeaumenrta  Pocomtickolt  QeNepaimna, IOCTAHOBICHMSAME U
pacropsoxesmsivur  [Ipasurensersa  Pocomifokoit Demeparmmi, a Takke HacTOALMM
HonoxenweM.

1. ®YHKIHA VIIPABIEHAA

3. OcHopuuMY GYERUESMA YTIpaBIcHAS SRITAIOTCH:

vHbopMaTvBanu  Noapasmenenmii  Amvommcrpammy  [Ipesumenta Poccmiickoi
Deneparnm;

OpTAHM3ALT 1 COTIPOBOXACHNE TOKYMCHTAIIOHHOTO O0OECIICYCHIA HeATEHHOCTH
Amvmucrpamm Tpesuzenra Pocerickoit @eneparm;

obecIredeHre efUHCTBA MHGOPMAIMOHHEIX M TOKYMEHTALMOHHEIX TEXHONOTHA B
HoppasgeneHax Ammvwmcrpapan Ilpeaugenta Poccuitckoii Penepaim U - Aumapara
Tlpasurensersa Pocemiickoi Penepatn;

COBEpPIIEHCTBOBaHYEe HHGMOPMALMOHHOIO X TOKYMEHTAIMOHHOTO OOecIcUeHUT B
Amanmacrparu [Ipesunenta Pocewiiekoit Defiepalit Ha OCHOBE €IHHOI TEXHITIECKOMH
IMOMMIMKM M IPUMEHECHHS COBPEMEHHEIX DPOTPAMMHO-TEXHMYCCKMX —KOMIDIEKCOB
OATOTOBKY U 06paboTKY JOKYMEHTOB.
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1H. 3ATAYHY YITPABJTEHAA

4. OCHOBHBIMM 3a{a¥4aM¥ YTIDABICHUS STBIUTIOTCS:

paspaboTKa ¥ pealusalMd KOHUCINDI WHbopMarmsay (32 MCKTIOYEHVEM
TpaBoBol) MonpasKencHit Amvunucrpatyy Ilpesuaenra Poceniickoir Peneparmms;

peamusalii U CONPOBOXHCHUC OGUCHBX HMH(DOPMAIIOHHBIX TeXHOTOTHX B
monpasnexeruax Anvusmcrpamym Ilpesunenra Poceuiickoit (Demepal, corpoBOXIeHIe
obmcerx MHGOPMAIMOHHEX TexHonmormii B Armmapare Ilpasurenmbcrsa Poccmiickoit
Megepamyu; :

cosmaHue U conpoBoXerue wHbopMamonHoro douna Ipesumerra Poccuiickoi
Denepalni,3a HCKIIOUECHHEM CIIPaBOYHO-HHDOPMALHIOHHOTO (oHa IPABOBEIX AKTOB;

obecIeucHre ONEPATUBHOrO NPOXOXEeHWE B AmMuHucrpainy IIpesumeHTa
Poccuiickoir @eneparua JOKYMEHTOB H CIYXCOHON KOpPECIIOHICHIWY, TEXHUYECKOH K
MHGOPMALMOHHO-TEXHONOTUIECKO [IOANSPRKKH BCeX BHIOB PAGOTH ¢ AOKYMCHTAMH M
TIOPYICHUSIMU;

JOKyMEHTAlIOHHOe 0GECIICUSHITe COBSIAHMIA ¥ MHEX MEPOTIPUATHH, TPOBONUMEIX

Ipeaumenrom Poccuitcxoit @enepamnit v Pykosogumenem Ammmpaw IlpesunenTa
Poccuiickoit Pegeparyis (B IaCTH TEXHIYECKOTO 0(OPMICHN MATEPHATIOR);

BefleRye OBIIIETO ¥ CCKPETHOIO JeIOnponssoneTpa B Amvumucrpaiwm Hpesynerra
Poccwmitckoir Oemeparyn;

paspaboTka M = peaNM3alMs  TeXHONOIMM  BHYTPeHHero  GeaGymakHoro
HOKyMEHTOOGOPOTA;

OpraHU3ALHOHHO-MCTONMIECKOE  PYKOBOICTEO  CyX0aMil HeJOIpOUSBONCTBA B
Amvomaucrpaimu Ipesnpenra Poccuitckoit Memepau; '

opMIpOBaHWe CBOXHOM HOMEHKIATYyPHL Jel AmvuHucrpanum IlpesnmeHTa
Poceutickoit Peneparpan;

otopMienre, BHIYCK, yI8T yrasoB u pacmopsxerui IMpesumerra Poccwmitcxoi
Qepepay (KpoMe KX Y46Ta B LEAfAX CHCTEMATH3ALHH ¥ 1Ipasopoll Kopwdukarmn),
BHEIPEHUE ENUHOH ABTOMATMMPOBAHHON CHCTEMEI IIOATOTOBKH TEKCTOB PpELICHMIT
IpeanmenTa Poccuiickoit Penepar;

BHEApEHVUE, PA3BUINe M SKCIUIyaTallnd penporpadAdecKiX TEXHONOIMA M
KOIMpPOBABHO-MHOXUTEIBHON TEXHMKM, B TOM uicae B Ammapare IIpasureibersa
Poccutickoit Peneparuy;

BHITONHCHUE OICPATUBHEIX PaGOT U IIOPYYeHMI, CBA3AHHEIX c WM3rOTORTCHIEM
COeIAAARHON TMojnrpaduyecKoi IPOAYKIMI HA OCHOBE ABTOMATHAVPOBAHHEIX TIPHMHT-
OGICHEIX TeXHOMOTHIL; : )

ofecrieye e W3IOTOBICHMA H YI6T TCUarHO-ONAHOUHOH IPOZYyKIMM, Tieyarei,
1ITAMIIOB, BHEAPDEHHe SICKIPOHHBIX METONOB XPAaHCHWA ¥ IIOITOTOBKM GraHOYHOH

TponyKI;



ofecricyeHMe GYHKIAM TCHEPANBHOIO 33aKa3dikKa IO COZMAHUIO  CHCTEM
radopMaTsa (32 MCKWOYCHWEM TpaBoBoH) B AIMUHMCTPAIWH Tlpesuperra
Poccuiickoit Oexeparyr;

ofBecreueHye COBMecTHO ¢ ArmaparoM IlpaBurensersa Poccuifckoii Pepeparm
GyHKIA  3aKAsyNKa TIO  COSNAHMIO  eiUHOM CHCTEME JIOKYMEHTO000poTa B
Amvmmverpaim  IIpesunenra Pocemiokoif Memepamm U Armapare Ilpasurenbersa
Poccuitexoit Oeneparnni;

peammzamysd  QYHKIWIL TIpefcTaBUTENA  3aKA3UMKA [0  CO3NAHMIO  CHCTeM
wH(opMaTIEalMK AIapaTa Hpé.mwma Poccuiickoii Denepamym B YacTH paspaboTKiL
TeXHMYECKUX 3alaHuif, y4acTus B paspaGoTKe ONEPAaTWBHO-KATCHIAPHHX IUIRHOB,
COTIPOBOXICHIN PaspaboTRy ¥ BHEAPSHUT STHX CHCTEM M COBMECTHOH ¢ AringpamM
TIpasurensersa Poccuitokoit @eeparmm MPEEMKI AX B OKCIUIYATALMIO,

CO3TABME, CONPOBOXICHME X pasBUIUe SKCHCPUMEHTATBHO-MONEIPYIOIIY
CTeHZOB I OTPaGOTKY IEPCIIEKTUBHBX HHGOPMALMIOHHEIX ¥ HOKYMEHTALMOHHBIX
TEXHONOTHIL ¥ CHELMANMBUPOBAHHEIX IIPOIPAMMHO-TEXHIIECKIX. KOMILIEKCOB;

BeficHWe ¥ DA3BUTHE IPOIPaMMHO-MHGOPMAIHOHHOTO (hoHAa AXMUEMCTPallaH
TIpesunenta Poccuifckoit Memepaipmr, B ToM ducie GoHa MMUIEH3MA U IIPOTpaMM,
TproBpeTHHBIX YrpapyeryeM or mveHw Amvumucrparmmn IMpesmmerra Poccuiickoit
@enepauvi 1 Anmtapara TIpasurensorsa Poccuitexoll Pepepana;

pea b i M opr JIOTOBODHOM JICATENBHOCTH B TIDEIENaX
KOMNETEHIM YTIDABICHIIT;

OPTaHMBAIAL M Deamsanid oOydeHUd KOMIBIOTCPHBIM M perporpadbudeckm
TEXHONOTWSIM, B TOM YHCIe COTPYSHUKOB Armaparta Ilpasuremscrsa Poccmiickoii
Deneparniy;

obecireycHye HeATSILHOCTH KOoopmiHalMoHHOIO coBeta o MHbopMaTH3aImu H
ero paboyux OpraHoB.

IV. OBECTIEYEHHUE AEATEIBHOCTH YIIPABIEHWA

5. ViparreHvie [l OCYIICCTBICHHS CBOMX (YHKIIHMIL IMeeT IIPaBo:

B3aUMOIEHCTBOBATE €O  CIPYKTYPHBIMM  IONDA3HCHCHVIIMM  AIMMHUCTPAIIK
TIpesumenra Poccuiickoit Pemepaivm u  Amnapara IIpasurensctsa  Poceifickoi
@enepalA 10 BOIPOCAM OPTAHM3AIMN M COBEPUICHCTBOBAHMS  MHGOPMATHIAIAM,
OKYMEHTALOHHOIO 06eCIeyeH s, BKII0Uad AEIONMpPOU3BONICTBO; ’

B3auMoleiicTBoBaTs ¢ Ammaparom IIpasuremscrsa Poccuiickoit Pepepamami,
armaparamu nanar QepepamsHoro Cobparua Poccuiickoit Pepeparnan, deaeparbHEIMEI
OpragaMyl MCIIOTHUTENBHOM BIACTH, OpTaHAMHM TOCYRAPCTBEHHOM BHacTH CYOBEKTOB
Pocciiickoit Peseparpt TI0 BOIPOCcaM COHAHII ¢AUHON aBTOMATHBHPOBAHHOM CHCTeMBL
JOKYMEHTAIIZOHHOTO 00ecfiedeHUs OPraHOB TOCYJApCTBeHHOM BiaacTi Poccmiickoit

-



Menepaiy, a TaKke IO YRAsaHMio PYKoBocTBa AmvHucTparyu  IIpesunenta
Poccmifickoit Pexepamini IO BOIPOcaM TOMOTOBKH 4 NIDOBCHCHIDT  COBMOCTHEIX
COBEIIAHMIL M PYTUX MCPOTIPMSTHIA;

yqacTBOBaTs B (OPMMpOBAHMM  38Ka30B, IIpopabOTKe  KOHTPaKTOB  Ha
OCylIecTBIEHMe HeOOXOMMMBIX IS BBITONHCHUA CBOMX 33J@d 3aKYIOK IIPOrpaMMHBIX,
TEXHHIECKUX CPENCTB M PACXOIHEIX MAaTCPHAIIOB;

BBICTYIIATH ~ 3aKA3UMKOM  (HpEACTABMTENCM 3aKas4lKa) IO AOroBopaM Ha
BHIONHeHWe paGoT, CBAZAMHBIX ¢ MHGpopMaTusaimell (3a HCKINOYEHNEM TPaBOBOH) 1
HOKYMeHTALMOHHBIM  obecuieweHumem  Ammuctpainm  IIpesupenra  Poceutickoi
Depneparpmy;

10 Topydenmio Ammapara Ilpasurenscrsa Poccmiickoii (Pemepali BBICTYIIATH
TIpe[CTABATSMEM 3aKa3uyKa 110 JOTOBODAM Ha BHIIORHEHWE APYIHME OpTaHU3allIMH
pabor, cpmsammex ¢ wuHEdopMarmsampeii Ammapata Ilpasmremscrsa  Poccmifckol
Peneparnm; .

3aMpaliMBaTh ¥ IONYyYaTh B YCTAHOBNCHHOM IOPAIKe OT CTPYKTYPHBIX
monpasemennii Amvurcrpary IIpesumenta Poccuiickolt Pemepalnii, MEAHUCTEPCTS U
BE[IOMCTB, OPraHOB WCIONHMTENEHON BIACTH ©yOBekToB Poccmiickoit @emeparmmx
HeoGXOAVIMELE TUISL BHIIIOHEHNs IOCTABIEHHEIX JICpeX YIIPARTCHUEM 3a1ad MaTePHAIIEL;

TIPUBIEKATD B YCTAHOBICHHOM TOPSAKE CICHHMANNCIOBR HAYYHO~MCCAENOBATENBOKIX
oprasmBaIMil ¥ WHEIX YIpeXaeHuit s BEIOMHeHNH paGoT 1o mpodmmo YipapieHusL.

6. MaTepnanpHO-TeXHIYECKOe, TPAHCIIOPTHOE, COLMANBHO-GEITOBOC M HHOE
ofecrieyeHue JeATeNbHOCTH YIPARICHNSA, @ TAKKS MEIUIMHCKOe 1 CaHATOPHO-KYPOPTHOS
OOCIyXMBAHME  COTPYJHMKOB  VYIDABNEHMS OCYIIECCTBISICT  YIpaBlIeHue  AeIaMu
Tlpesuperra Poccmitexoit Gexeparymm.

V. PYKOBOZCTBO YIIPABIIEHHEM

7. YrpapieHue BO3MIABASET HAYAILHUK, KOTOPHIM HasHAaydeTcs Ha JOEKHOCTD M
ocBoGoxmaeTcs or nomkHoctH IIpesugenTom Pocemiickoit Penepamim o MpeCTABICHIIO
Pyxosogurens Anvvirmcrpaigm Hpesugenta Poceuiickoit ®eneparmm.

Havambaux ~ VopaBleHHs — HeIOCPENCTBEHHO —NIOJUMHACTCS  PyKoBONMTENO
Amaomucrpatgma  IIpesumenta  Poccwiickoilt @emepalimz M Hec€T  INMepCOHANBHYIO
OTBETCTBCHHOCTD 32 HeATCAbHOCTD YIIPaBICHUA.

Havamsrux  VipasieHwsT uMeeT 3SaMeCTHTENclf, B TOM YKCAe IIEPBHX IO
HanpaprermwsiM  “MudopMammsanus” ¥ “JoKyMeHTauMOHHOe — ofecmedenue M
JENOTIPOM3BOACTBO”,  HASHAYAEMHMX II0 C€I0  INPEACTABICEMI0 = Pykopomuremem
Ammmucrpanuu Ilpesunenra Poccuiickoli Peseparyyl, KOTOPHE HECYT OTBETCTBEHHOCT
3a BHIIONHEHWE 37134, BOTOXEHHEIX Ha YIIpaBleHHe.
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CrpykTypa M ITaTHas WMCHCHHOCTh VIpaBvexns yTeepxpmaiorcs PykoomureneM
Amwmvcrpagu Ipesnpenra Poccickoit @eprepanit.

Husre paGoTHUKA Vnpaﬁncmm HA3HAYAIOTCA HA JOIDKHOCTS M OCBOBOXIAIOTCS OT
nomkHOCy Pykosomarenem Ammurcrpatpm Iipesunenta Pocculickost Pemeparimy,

8. HauanmbHUK YIIpaBIcHIA:

PYKOBOJIUT HeSTENMPHOCTEIO YIIpaBTeH)sT;

OCYIIECTRIIACT AEACTBASL OT UMEHY YIIPaBIeHNs, PEACTARITT €T0 MHTepECH Hepe]
BCGMM OPTaHAMH ¥ ODLaHM3ALMIMM, B TOM YHMCHe 3apYOCKHEIMM, IO BOIPOCAM,
OTHOCAILMMCS K KOMITCTEHINH YIIPAaBIeHIT;

pacnpefenseT o6sS3aHHOCTH MEX/Y 3aMECTHTE/IMY HaYaTbHIKA YIIPaBICHILT; .

MpUHVMAaeT pelleHHs II0 BONPOCaM, OTHECEHHEM K cbepe HAeATENHHOCTH
Vupasnemis;

pelllacT B YCTAHORNCHHOM IOPSKE BOMPOCH KOMAHIMPOBAHMA PaGOTHMKOB
Vnpapnerys;

M3AET PACIIOPSDKEHUS TI0 YIIPABITCHIIO.

9, OUHAHCUPOBAHYE PACXOOB YIIDABICHIUS OCYINECTBISIETCA 38 CYET ACCUTHOBaHUI
HA cofiepXanue Axvumucrpain Hpesunenta Poccmiickoit ®enepammr.

10. VYopaBieHme BeOST [NENONPOM3BOJCTBO, B  YCTAHOBAEHHOM  ITOpSIKe
OCYLUECTRISET YIET, OTIETHOCTD M HECET OTBETCTBEHHOCTD 32 WX JOCTOBEPHOCTB.
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